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ATTENDANCE POLICY
1. Introduction 

Regular attendance at school is essential to promote the education of all pupils.  Staff at Sunny Brow seek to inspire every child with a passion for learning, which will demonstrate to them that their presence in school is important and they are missed when they are absent or late.


Aims:

-     To maximise the attendance of all our children
· To provide an environment which encourages regular attendance and makes attendance and punctuality a priority for everyone

· To monitor and support children whose attendance is a cause for concern and work in partnership with parents and carers to resolve any difficulties

· To analyse attendance data regularly to inform future policy and practice 

· To work closely with and make full use of the support from the wider community including health visitors and multi-agency teams.

What is expected of parents:

· To keep their child’s absence to a minimum supporting the development of a positive attitude to school attendance
· To offer a reason for any absence, preferably beforehand (e.g. appointments) or on the first day of absence (illness).

· To ensure that their child arrives on time, appropriately dressed and in a condition to learn.        A reason should be offered for any lateness.

· To work closely with the school to resolve any issues that may impede a child’s attendance.

· To support their child and recognise successes and achievements.

· To keep school updated should contact numbers or address details change

Parents and carers are asked to contact the school officer on the first morning by telephone (0161 643 3306) or e-mail: office@sunnybrow.rochdale.sch.uk 
2. What is expected of school:


· To give a high priority to punctuality and attendance

· To develop procedures that enable school to identify, follow up and record unauthorised absence, patterns of absence and parent condoned absence, with effect monitoring and intervention.
· To consistently record absence.

· To encourage communication between home and school.
3. Authorised Absences include:

-     Sickness, hospital appointments, dental appointments.  
      Where possible medical and dental appointments should be arranged during the holidays or            
       outside the school day.  Where this is not possible, it is expected that pupils only miss part of     
       the session            
4. Unauthorised Absences include:


· School does not encourage absences for shopping or going for a haircut, however, we are aware up until a child’s fifth birthday attendance in school is non-statutory, buying shoes, going for a haircut.

· We support the view that every day in a school makes a difference and discourage parents from taking holidays in term time.

5. Term Time Holidays 


· Although we strongly discourage holidays being taken in term time we were permit them.
6. Response to absence

-     If a child’s absence has not been reported the School Business Manager will contact the 
      parent as soon as practicably possible on the first day (in line with our Safeguarding procedure).
· Persistent absence will result in a letter (appendix A) being issued to parents, asking if the place is still required.  If no response is received, within a week, another letter will be sent informing parents that their child is being removed from the register.

7. Lateness

-     School opens at 8:45amand doors close at 9:00am. 
       It is expected that parents make every    effort to get to school on time as lateness 
       interrupts the start of the session for ALL children
· Arriving after registers are marked will result in the child receiving a late mark

· Lateness is monitored and if necessary a discussion with parents to inform them of the lost lesson time and disruption caused to the child and the class as a whole will take place.


8. Monitoring and Evaluation

· Registers are taken daily and the information recorded on SIMS.    They are monitored by the School Business Manager and reasons for absence and the method used to inform school are recorded.


Dear Parent

It has come to my attention that …………………………………………. has been absent from school since

……………………….
After several attempts to contact you by telephone I am writing to ascertain if you have decided not to utilise the place allocated to your child.  I assume you have found alternative provision, therefore if I do not hear from you by ………………………………. …………… will be removed from our register and the Local Authority will be informed of our action.

Please do not hesitate to contact me if there is anything I can do to assist …………………..’s return to school

Yours sincerely

For Sunny Brow Nursery School

Sunny Brow Road, Archer Park, 
Middleton, Manchester,  M24 4AD. 
Tele: 0161 643 3306, 

E-mail: office@sunnybrow.rochdale.sch.uk. 

Headteacher: Mrs D Wright
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